: Repubfic of the Philippines
DEPAXRTMENT OF EDUCATION

Negros Island Region

SCHOOLS DIVISION OF NEGROS ORIENTAL
0ffice of the School Governance and Operations Division

Capitol Area. Dumaguete City
4} www.depednegor.net e ¢ negros.criental@deped.gav.ph 2B SGOD Office {035] 225 - 6180

April 18, 2016

DIVISION MEMORANDUM
No. 258 s 2016

POLICIES AND GUIDELINES ON THE IMPLEMENTATION OF THE GOVERNMENT
ASSISTANCE TO STUDENTS AND TEACHERS IN PRIVATE EDUCATION (GASTPE)
PROGRAM EFFECTIVE SCHOOL YEAR 2016-2017

T0:  Chiefs, CID and SGOD
DEPS/SEPS/EPS/Coordinators
District Supervisors/District In-Charge
Private and Public Elementary and Secondary School Heads
All Others Concerned

1. Attached is Regional Memorandum No. 61, s. 2016 disseminating DepEd Order No. 18,
s. 2016 dated April 5, 2016 entitled “Policies on the Implementation of the Government
Assistance to Students and Teachers in Private Education (GASTPE) Program effective
School Year 2016-2017, for the information and guidance of all concerned.

2. Widest dissemination is desired.

LELANIE(I. CABRERA, CESE
Assistant Schools Division Superintgndent
Officer in-Charge df
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'\\Q\W%' April 13, 2016

No. @1 s 2008

POLICIES AND GUIDELINES ON THE IMPLEMENTATION OF THE GOVERNMENT ASSISTANCE TO

To:

. immediate and wide dissemination of the Memorandum is

STUDENTS AND TEACHERS IN PRIVATE EDUCATION (GASTPE) PROGRAM
EFFECTIVE SCHOOL YEAR 2016-2017

Schools Division Superintendents

Assistant Schoots Division Superintendents

Private and Public Elementary and Secondary School Heads
All Others Concemed

. This office disseminaies 1o the field divisions DepEd Order Order No. 18, s. 2016 dated April 5,

2016 entitled * Policies and Guidelines on the Implementation of the Govemment Assistance fo
Students and Teachers in Privale Education { GASTPE) Program effective School Year 2016-
2017.

. Attached is a copy of the said DepEd Order for the information and guidance of all concemed.

. For further details, call the main office of the PEAC National Secretanat in Makati at telephone

number (02) 845- 0169 (trunk kne) or visit their websHe at www.fape.org.ph.

-iﬂ-m**
Office of the Regional Director

Enciosure as staed

Deptd-NiR Office, West City Elementary School Campus, Dumaguete City, 6200

TEL: (035} 422 6227 / E-MAIL: depednir@gmail.com
F8: facebook.com/depednir / WEB: depednir.weebly.com
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Republic of the Philippines
Bepartment of €ducation

05 ARR 2015

DepEd ORDER
No. {8 s 2016

POLICIES AND GUIDELINES ON THE IMPLEMENTATION OF THE GOVERNMENT
ASSISTARCE TO STUDENTS AND TRACHERS IN PRIVATE EDUCATION
(GASTPE] PROGRAM EFFECTIVE SCHOOL YEAR 2016-2017

To:  Undersecretaries
Assistant Secretaries
Bureau and Service Directors
Regional Secretary, ARMM
Regional Directors
Schools Division Superintendents
Public and Private Elementary and Secandary Schools Heads
All Othera Concerned

1. The Government Assistance to Students and Teachers in Private Education,
conaisting of the Education Service Contracting (ESC) and the Tcacher Salary Subsidy
{T'SS), is a demonstration of the Government’s commitment to maintain the viability of
private education as a key partner in the delivery of quality basic education.

2. In support of this commitment, the Department of Education (DepEd) has issucd
the enclosed Policies and Guidelines on the Implementation of the Goveranment

Assistance to Stwdexts and Teachsrs in Private Education {GASTPE) Program
Effective 8School Year 2016-2017 to ensure its effective and efficient Program

implementation.
3. These policies and guidelines shall remain in effect unless otherwise amended.
4, Immediate dissemination of and strict compliance with this Order is directed.

(

BR. ARMIN A. F8C
Secretary
Encl.: As stated
Reference: DepEd Order No. 6, 5. 2015
To be indicated in the Perpetual Index
under the following subjects:
FUNDS SECONDARY EDUCATION
POLICY STRAND: Finance and Adminiatration
PROGQRAMS STUDENTS

QOALIANT © T A OCITDO
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POLICIES AND GUIDELINES FOR THE GOVERNMENT ASSISTANCE TO
STUDENTS AND TEACHERS IN PRIVATE EDUCATION

EFFECTIVE SCHOOL YEAR 2016-2017

Legai Bases

Articie X3V of the 1887 Constituion of the Republic of the Philippines and Rapublic Act No, 8545 (RA 8545) ~ the
Expendati Government Assistante o Students and Teachers in Private Education (GASTPE) Act ~ provide the
legal bases for Education Service Contracting (ESC}. it is the declared policy Of the State, in conformity with the
mandate of the Constitution, to promoie and make quality aducation avallable to al Filpino cllizens. The Stale
ais0 recognizes the complemantary roles of public and private schools in the education system, especially the
latter's invaluable contribution to education. The ESC, since ks pilot test in 1982 1o 1984, has bacome a symbol
of private-public schoot partnership in making secondiry aducation accessible to a¥ Filipino cilizens.

A kay provision of Republic Act No. 10533 (RA 10533) - the Enhanced Basic Education Act of 2013 - & the
inroduction of two (2) addiional year levels in secondary education. In Schoal Year (SY) 2016-2017, secondary
sducation shak consist of four (4} years of junior high schoot and the Tirst of two (2) years of senior high school.
Forther, RA 10533 expands support for private education by extending the coverage of GASTPE to qualiied
students in senior high school,

The management of GASTPE has been contracted out by the Department of Education (DepEd) to the Privats
Education Assistance Committee (PEAC), which is the trustee of the Fund for Assistance to Private Education
(FAPE), a perpetual tfrust fund crested by and betwsen the Phiippine and Unied States governments bxder
Executive Order No. 156, s. 1968 for the purpose of providing essistance fo privalle aducstion in the country.

. General Principles and Policies

The guidelines and procadures for the implementation of the ESC shall be govemed by the following genaral
principies and policies:

The ESC Program aime o democratize and improve acosss to guality junior high school sducation through
govemment exdension of financial assistance 1 deserving alementary school gradusies who wish T pursue their
junior high school education in private schools. By providing support to students in privete schools, the Program
aiao coniribuies lowards reducing class sizes in public junior high schools 0 desind ievels, espacially for those
sxperiencing shortage of ciassrooms and teachers. Thus, the ESC is one means by which the government is
abie Yo decongest public junky high schools.

Program beneficianes in ESC partiipsting privete junior high schools arg asswred of the Governments
commitrnent (0 support thelr education for as long 23 they moet the requirements for regutar promolion fo sach
of the succesding school years untit they graduate,

The ESC is @ concrete demonstration of public-private partnership that is apparent at alf Jevels of the prograe's
operations. DepEd, the PEAC through is National Secreteriat, and the participating private schools recognize
the need to continuously monitor and evaluste the ESC. A database on the ESC has been developed and is
baing mairtained. The DepEd shall aliocats and obligale the annual GASTPE budget within the calender ysar 0
thal psyments can be effecied o the participating schools on time.

As part of the ESC program and pursuant to Saction 14, “Teachers’ Salary Subsidy Fund” {TSS) of RA 8545, the
DepEd has sanmarked 8 portion Of itk GASTPE appropristions o finance the grant of salary subsidy 1o feachers
in perticipating private secondsry schools in the ESC Program. The grant of salary subsidy 1o icensed! teachers
in participating private junior high schools in the ESC prograsn was implamentad beginning in SY 2006-2010.

2
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Hl. Program Management
A. Genersi Responsibitties of DepEd
In general, the DepEd Candral Office shall encure the smooth and efficient implementation of the program
theough the foliowing:

1.
2

10.

Coordinate with PEAC in implementing the ESC and TSS nationwide;

Prescribe the necessary policies and directives for the £SC and TSS, as well as issus and disseminate
the necessary Orders/Memos regarding their implementing guidelines o its field ofices and other
parties concermed;

Ensure that the annual s well o5 long-term funding requirements of the £SC and TSS are supporiad
and provided for by thelr inclusion in the DepEd's annual budget;

Expadite the prompt release of the entifements of the participating schools in the ESC and TSS with
compiste biling documents;

Coordinste with PEAC for the formulation, management, and conduct of tsacher and administralor
training programs in accordance with DepEd's traiming priovities for purposes of supporting and
ensuring the delivery of quaity educational services by participating privae schools:

Coondinate with PEAC for the conduct of research and evaluation studies on the ESC and 7SS as wel
a8 on priorlly education-related issues subjact 1o DapEd's approva;

Conduct monkoring and evaluation activities and report 10 approprisie authorities, the parformance of
the ESC and TSS and of the stakshoiders, including but not limiled 1o PEAC, the participeting privele
echools, and the DepEd fieid units, as wel as report other concerns in connection with or reiating 1o the
ESC sand TSS and its staksholders;

Provide PEAC with access to data, documents and other information that are pertinent fo the ESC and
TSS, such as status reports on the payment of grants to participating schoois, and the Basic Education
information Sysiem (BEIS);

Organize at the regional level, the Reglonsl Program Commitiees (RPCom) whose functions shall be as
follows:

a) Owersee public and private participating secondary schools’ compliance with the general guidelines
and policies of the GASTPE Program

b} Review, compile, sign and forward schools’ Biling Stslements 10 the PEAC National Secretarist

¢} Resoive problems that may occur and recommend measures 10 improve program mplsmertation

The composttion of the RPCom shall be as follows:

8} DepEd Reglonal Director a8 Chair

b) PEAC Regional Program Dimclor as Co-chair

¢) Presijent of the Schools Diision Superimendent Associaion in the region as mamber
representing the schools division offices

d) DepEd Regional Chief of Cuaity Assurance Division

) DepEd Regionat Chief of the Policy, Planning and Research Division

f) PEAC Regiona! Program Coordinator as Membar

8. General Responsidilities of PEAC
In general, PEAC shall have the following responsibiites upon DepEd's instructions:
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10.

1.

Conduct orientation conferences on ESC and TSS policies, guideines, procedures, and other relaed
matters for the RPCom, the DepEd Schools Division Ofces concernad, perticipating schools, and other
concerned entitias and individuais;

Conduct continuous cartification of ESC participating schools 98 a system of quallly assurance of
service providers;

Evaizate and process the biling statements of sach school participating in the ESC and TSS, inciuding
the supporting documents required under DepEd-approved poficies and guidelines;

Submit to DepEd the processed ESC and TSS biling staloments and supporting documents for
processing of payment;

Formulsts, manade, and conduct isacher and adrinistrolor Faining programs in accordance with
DepEds aining priorities fo support and ensure the delivery of quality educational services by
participaling schools in ine with the provisions and govemment funding support;

Propose, for DepEd approval and funding, the conduct of research and evaluation studies on the ESC
and TSS as wel as on priorty education releted issues subject io DepEd's spproval;

Undertake, in aid of policy recommendation and standard-setiing, field audils of participating schools in
the ESC and TSS to confim or validate the veracity of the injormation contained in the billng
statoments and supporting documents submitted by such participeting schools, which shaf serve as
basis for the payment of individual school grants;

Report to the DegEd violgtions of program policies and guidelnes as well a3 other concems affecting
the proper implsmentation of the ESC and TSS and provide recommendations for the appropriate
action of the DepEd;

Maintain & database in accordance with the ESC and TSS requirements and provide tha DepEd with
compiste data;

Submit b the DepEd reports on a quarierly basis or whenever nacessary, inchxiing anaual reports and
the Iquidation of expenses incurrad in the conduct of feacher and administrator raining and ressarch;
and

Designats PEAC Regional Progeam Directors and Coordinators in each region in serve as membess of
the RPCom and 1o provide fechnicai and administrative support in the overal managemant of the ESC
and TSS in acoordance with the functions ksied in the programs’ guidelines.

. PEAC Regionat Program Secretarial

To assist PEAC in the discharge of &3 functions, the PEAC shail estabiish Regional Sacretariats (PEAC
RS). The PEAC RS shall be headed by the Regional Propram Director and assisiad by 2 Regional Program
Cooedinator. The mein responsibilty of the PEAC RS shelf be % provide technical and adminisirative
support in the overall management of the programs at the regional and school levels. The PEAC RS is
expected & pddressirespond b the spectific neetis of participating 3chools in their mission of Improving

The functions of the PEAC RS shall be as follows:

1.

2

3.

Manage the day-io-day implementation of the programs in accordance with Program Guidsines and
coordinste s efforts with members of the RPCom;

Provide advisory, guidance and assistance b the participating schools in the proper sccomplishment of
program forms and supporting documents;

Receive and undertake review of the compieteness and accurscy of the documents subwiltied by the
pasticipating schools;
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Forward to the PEAC National Secretariat (PEAC NS} the completed program forms after signing of the
schools’ biiing statsments by the RPCom;

Conduct fleid audit of perticipaiing achools' compliance with Program Implemernting Guidelines and
Procedures; verify sxistonce of grantees thwough visits to schools; and recommend to PEAC
appropriate action on violations found:

Submit monitoring and implemeniation reports to the PEAC NS and the RPCom;

Baged on the speciic needs of school administrators, teachers, and grantees in the region, organize

IV. General Guidelines
The following guidelines shal apply 1 the ESC program:

A. Conditions of the ESC Grants

1.

ESC Granteas in Format Schooling

The ESC grants shall cover four (4) years of junior high school from Grade 7 to Grade 10. The provision
of ESC grants starts at the Grade 7 jevel. No new granis shall be awarded al higher grade levels. if the
grantses are enroliad In night high schools or evening clesess designed for a five-year curricukum, the
grant can be avalled for four (4) years only.

The geant is desred renewed for the next school yesr if the siudent is promobed 1 the next grade lsvel
and gnroll in the same school. Since the £SC &6 a system of financial sssistance 10 granioes, no
maintaining grade shall be required for retantion: in the program.

The grant is deemed tarminated for any one of the following reasons;

« it the student drops out for non-hesith reasons in the middile of the school yaar;
If the studant does not ne-enroll the following school year;
I the shudent is retained at the same grade lsval of not pramolad 10 the next higher grade
level;

e [ the student is suspended for mom than two (2) weeks or 15 dismissed or sxpelied by the
schooi for disciplinary violation: or

e ifthe shident ransfers 10 2 non-ESC-participating schoo

A grantee may apply for transfer to another ESC participating school. However, transders from outside
the National Capital Region (NCR) into NCR are not allowed. Transkers from NCR % participating
schoois outside the NCR may be allowed, but the amount of the grant is reduced accordingly.

Grentees that dropped out die to the following reasons shall be readmitied inlo the ESC program

¢ Deailh of the grantee's parent or guantian
+ Force majours everis
+  Sickness supporied by a madical certficale

ESC Granises in the Open High School Progrsm (OHSP)

The ESC grants in the OHSP shal cover the four (4) years of junior high 8chool from Grade 7 to Grade
10. The provision of ESC grants sarts af the Grade 7 lavel. No new grants shall be awerded &t highev

grade ievels.
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The grant is deemad renewed for the grade level f the skudent comploies and passes & given grade
lovel within one calendar year (12 monthe} from enrolment and ancolis in the naxt grade level within at
lsast two (2) months from compieting and pessing the previous grade level, No maintaining grade shal
be required for retention in the program.
A grantee who fails 10 complete a grade levei within one calondar yeer (12 months) from envolment
shali automnatically be tdropped from the program.
A grantee who fails fo enroll in the next grade leve! within two (2) months of completing and passing the
previous grade level shall aiso be automatically droppad from the program.

B. Amounts of the ESC and Other Financial Matters

1. ESC Grantees in Formal Schooting

a)

b}

Amount of Subsidy

The amount of subsidy for Grade 7 and Grade B gramees in School Year 2016-2017 in regions
oulside the NCR shall be Eight Thousand Five Hundred Pesos (Php 8.500) per gramee for an
entire school year, subject to adjustments approved by the Stats Assistance Councl (SAC).
Mearnwhiie, the amount of subsidy for Grade © and Grade 10 ESC grantees shakl be the same as
that recaived by these students in the previous 3chool year, SY 2015-2016 (Grades § - Php7,500
arxd Grade 10— Php 8,500 per granise).

For NCR, the amount of subsidy for Grade 7 and Grade 8 grantees shall be Eleven Thousand
Pesos (Php11,000) per granise for an entire school year, subject 10 adjustrments approved by the
SAC. The amount of subsidy for Grade § and Grade 10 ESC graniees shal be the same as thet
received by these students in the previous school yeer, SY 2015-2016 (Grades 3 and Grade 10 -
Php10,000 per grantos). The higher-subsidy is in recogniion of the fact that privale achool tuifion
and ak other fees are much higher in NCR than in the rest of the counbry.

However, i the tal achool faes (TSF) ~ kiltion, othes, and miscollanmous foes - chamgad by 8
achool are iowes than the ESC subsidy, the amount that shail be paid the school shall not be more
than the TSF & charges.

Grantee Translers

N 2 grantes transiers (o another £SC participating school before the 15th of July, the DepEd shail
pey the subsidy ® the receiving school, not the school of origin. No peyment of subsidy W the
receiving school shall be made for transfers beyond this dete.

¥ a grantoe transiers 1o another ESC-participating school after the 15th of July, DepEd shall pay
the subsidy © the school of origin. 1t shall be the responsibility of the grantee t soitle accounts
with the receiving school. t has been the policy per Depfd Order No. 31, 5. 2010 that the receving
school cannat collect payment from the DepEd for the transferses. For statistical purposes, the
sudant who ransfors afier said date shall be counted as 8 grantwe at the achool of origin for the
current school year.

It shall be the responsiblity of the receiving 3chool fo report in its oniing school account in the ESC
information Management Systam (ESC IMS) in the PEAC Secreimrial’s wabsiie the names and
otver detads Of iransierses in and out of the 3chool contemed.

2. £SC Grantees in the OHSP
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The grant amount for incoming grantees of the OHSP for af regions inciuding the NCR shal be the
same as that for formal schooling. However, the grant mpresents full payment such that no TSF
Gfferentials noed ® be paki by grantees in the OHSP, axcept for the cost of reproduction of the
prescribed studant lsaming modules provided bty the PEAC twough I Secrutariat.

C. Private Schoo! Participation in the ESC

1.

For Regular (Formal Schooling)
A privae junior high schooi desiring 0 participase in the ESC mey write a lettar of inlent (containing the
schoof's contact detalls and emel address) %0 the Executive Director of the PEAC National Secratariat
at the 5% Floor, Salamin Bidg., 197 Salcedo St, Lagaspi Vitage, Makatl City. The condiions §or school
participetion in the formel insiruction mode of the program are &s lolows:

a) The schoof shoukd be necognized by the govermment. it should be accrediled at least as Level | by
any member of the Federation of Accrediting Agencies of the Philippines (FAAP), or has gamered
8 raling of at least 2,00 (Within Standard) in the ESC Certification Program conducted by the
PEAC.

A perticipating school whose governmavi recognition i revoked must secure recognition bafors
the start of the school year. Fallure to do so shall bav the schoot fom accepting Grade 7 ESC
grantees.

b) Newly-certified or newly-accepted appiicant schools as of end-March of every year, which are
isted in the PEAC website under List of Newly-Accepted Schools, may perticipate in e ESC
program, subjct to the avaliabiity of siols and bassd on & queuing system.

Applicant schools certified sher end-March of every year shall be coneidered for participation the
folowing schooi year, subject 1o the avalabilty of siols and based on 3 queuing systam.

¢) An orientation on the DepEd guideiines for the program is conducted yeardy in every region b
ensure that schoois ane aware of the policies, guidelines and requirements of the program.

d) The PEAC RS shall sasist ESC perticipating schools in assessing and continuously improving thek
Queilty.

Othar requirements for participaing privale schooks include the following:

#) The private school has a School Commitiee composed of the school head as chairperson, the
representalive of the parenis-jleachers associstion, and the repressntative of the (aculty
association. This committee screens and prepares sach grantes's profie as dasis for granise
section,

b) The school must make Nseif avallable for re-certification sfer three (3} years from is last
certification i its last rating wes within siandard (WS) or, five (5) years £ its last raling was above
standerd {AS), It must submit all the necessary requirernents for 8 re-cartification vist within two (2)
months of recaipt of written nolice for re-certification; otherwise, the schoot sheil be bammed from
accepting Grade 7 ESC grantess the folowing schooi year. Submission of all complets
documentary requirements i necessary belore a ceriffication viekt of the school is scheduied.

¢) Schools that fall re-certification with & rating of less than 2.00 shall not be allofted additionat slots
and shalt be given ona schoot year 10 comply with the recommendations. of the Coriification Team.
After this period, they must pass a final re-certification visit; ofharwise, thesa schools shall only be
alowed 1 graduate their remaining grandeet urti their phase out as participants of the ESC
program. Schools that fall a final re-corification visit mey, only afler 8 period of three (3) years,
consiier re-applying in the ESC program as an applicant-echool.

3. For OWSP Schools
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3)

b)

c)

The school should be recognized by the govenment. & must be accracited at least a3 Levei | by
any member of the FAAP, or has passad the PEAC Certification progrem.

Schools participating in the ESC OHSP are required 10 have the following:

(1) ICT faciities with good infemet connectivity;

{2} Student guidance services,

Schools that have been assessed 10 have met the requirements and consequently allowed 1
participste in the ESC OHSP are listed in the PEAC websile under the List of Cartiled OHSP
Schools;

Schools that are accopled in the ESC OHSP are required o atiend the orientation and training of
school heads and teachers on the OHSP Instructiona) design and mode of delvery provided by the
PEAC Sacretariat;

Schools parficipating it the ESC OHSP are expected 10 be compliant with all the olhwr
requirsments for inclusion and ratention i the ESC program;

For SY 2018-2017, no new schools shall be accepied in the OHSP as an evaluation of the OHSP
shall be conducied by the PEAC,

D. Afocation of Slois
1. Fixed Siot Alocation

3)

b)

Reguler Formal Schoaling

(1) For SY 2016-2017, an ESC-participating school receives Grade 7 ESC siots aqual 1o s actuel
number of Grade 7 ESC grantees in the precading schooi yaar or 50 Grade 7 siols whichever
it higher {referrad 10 a5 its fored siot allocation), on the condition that the school is in good
standing in the Program and has demonstraled its capaclty o ulilze is allocsled siots. A
school is consitiered to be in good standing in the program i
{a) It has passad the latest certification/re- cartification;
(b) 1t has no adverse findings in its last monitoring visit
{c) 1 has not incurred sanctions or panaities.

(2) A school participating in the program for the first ime shak be allocated a mecdmum of ity (50)
fxed Grade 7 siots.

Open High School Program

For SY 2018-2017, ESC schools participaling in the OHSP shall receive Grade 7 OHSP sioks equal

{o the actual number of Grade 7 OHSP graniees they had in the previous school yesr.

2. Additional Siot ANocation

2)

Allocation of sdditionai siots shall depand on the approved GASTPE budiget for the school yesr,

b) Additional siols are allocaled a particibating school basad on the inGidence of shorlage or

c)

congestion in public secondary schools in the municipalty whers it is ocaied and on the $choos

ESC certification rating.

The detarmination of sddtional siofs 10 8 school shall taiw into account the following:

{1)  the schooi has a Level | accreditation from any member of the Federation of Accrediing
Agencies of the Phlippines (FAAP), it is allocaled & maximum of thirty (30) addiional incentve
siots,

() H the school has at ieast a Level H accreditation from any member of the Federstion of
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Accrediting Agencies of the Philippines (FAAF), it is allocated a maximum of sixty (60)
additional incentive siots.

{3) ¥ the achooi rales Above Standard (3.00 and above) In the ESC Certification, )k is allocated a
vdmum of thirty (30) additionai incentive siots.

d) Appiicable sanctions and penalties are imposed on 8 participating school that submits s biling
statemernt beyond the prescribed deading as well as for violations of any of the provisions in the
previous school year's implefnenting guidelines. Sancions and penaities rangs from the non-
allocation of Grade 7 ESC slots in: ths subsaquent achool year to fermination.

8) The distribution of slots 10 individuel participating schools is also indicaied in their respective onine
accounts in the ESC IMS.

B Given that the total siot allocation of each parlicipating school has been predetermined, requests
for more slots shall not be enteriained.

E. Seection of Granteee

1.

Preforance shall be given to graduates of public elemsntary schools, While these students are eighie
for ESC subsidies, they nust undergo assessment for selsction by the School Commitiees of ESC-
pasticipating achools they have chosen % apDly in,

An ESC-participating privaie schoal shall form a School Commitiee headed by the peincipal that shall
be responsbia for profiing appicant-gramese on the baais of need, considering the limited number of
siots of the school

The office of the School Govemnance and Operations Division in the Schoolt Division Office may review
dwing Its own monitoring visits the records of all grantes-appiicants from which the pariicipating
schools’ graniees were Salecied i order 10 ensure appropriae targeting of program baneficiaries,

The principai shall be responsibie for orianting the gronises and thair parentiquardians reganding ESC
progran policies. As proo? of the conduct of the arientation, an atiendance form showing the signatises
of the parents and/or guardians is raquired, It shall be made clear during the orientation that the ESC &
a govemment program frovided foc under RA 8545 or the GASTPE Law. At the and of the orlentation,
individual contracts (letnpiates avaliable in the ESC IMS under Downloads link) between the school and
grantees’ parents ancior guardian are signed o affiem the latler's commitment to support the grantees'
completion of sacondaty aducation under the program. The school shall fle thess conacts for
inspection and review by the DepEd end PEAC NS.

Studants acceptsd as ESC grantees are required 0 submit to the ESC participating schools the
following documents:

a) ESC Form 1 (available in the ESC IMS)

b) Originai copy of Philippine Statistics Authority (PSA) Birth Certificale

Thesa documents shall be kept in the achool and presented 10 the GASTPE Monitoring Team during
monitoring.

ESC paricipating schoois must place in the lower right portion of the back of the grantees’ school IDe
the icon provided in the ESC IMS under the "Downloads” ik %0 indicate that they ane ESC grantees,
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F. Reporting and Bifing Arrangaments for ESC and TSS

1.

Participating schools must assign an IT-proficient stalf to be responsiie for encoding data for theis

Biling Staternant/s in the schoois onfine account in the ESC IMS and 10 prepare and ensure complete

and cormact documentary submission 1o the PEAC RS by the deadine. A seminar is conducied in every

region 1o instruct the parlicipating schoole’ stalf on the proper and complete accomplishment of the

raquirements for onfine and documentary submissions.

Participating schooks are provided with a unique PEAC School 1D and a password 10 access their

school account in the ESC IMS found at www.fapes.org.ph,

A school's online accotint should contein:

8) Names and other information of its new grantees (Grade 7) as encoded by the school;

b} List of the school's axisting/continuing grentess (Grades 8 1o 10). The sistus of each grantee must
be updated by the schoo on 3 yearly basis (e.g. retained, franslemed out).

Aher the accomplishment of tiem 3, the system wil generate an ESC Bifing Statement covering new

and continuing grantees for the current school year. The school shall print is Biling Stalament in the

number of copies indicatad by the sysiem and have each copy signed by the members of B8 School

Commiltee before submitting these with tams 5 and § balow 1o the PEAC Regional Secretariat for

processing.

For the Teachers' Salary Subsidy (TSS), perticipating schools shall be required o encode the names

and information of all thelr licensed teachers teaching junior high schook and craste biling stalements

for thesr quaified TSS recipients.

Since SY 2015-2016, schools are required fo encode the names of all teachers (ficensed, non-icensad,

part-ime, and fuli-time) in the ESC IMS.

The deadiine for participating privaie schools to submit their ESC and TSS Biing Staternents ajong

with other supporting documantary requiraments 1o the PEAC RS s on August 15 of every school year.

The PEAC RS shall faciitale the review, compilation, signing of the ESC Biling Staterents and

forwarding the same 10 the PEAC NS not later than August 30. Al vald claims received within this

period shall be paid within the school yeer.

Claims received after the deadiine shall be subject 10 review and verification.

Furthermore, the concemed achools shall be panalized with a 30% reduction in their tolal sict allocation

In: the following schoo! yeer,

G. Processing of School Ciaims

1.

2.

Each school's oniine account in the ESC IMS contains a guiie/chackist indicating what constitutes a
complete documentary submission io the PEAC RS,

The PEAC RS shall receive school Siing Statements, TSS forms, and supporting documents. The
guide/checklist in tem 1 above shal be used to ensure that the documents are complets belore these
are accepted. The PEAC RS shall check the documents for scouracy and consolidate these into
baiches on a first-come, first-served basis for the signing by sipnalodes st the region befors submitling
these to the PEAC NS,

The PEAC NS shall compars the dala in the submitad schooi Billing Stalemants with the alactronically-
generated program forms. It shalf consolidate the Bling Stelements in batches on a first-coma, first-
sarved basis, and endorse thesa for payment 1o the DepEd Accounting Division not iater than Cctober
30. The beich numbers indicate the priority or queuing order of payment of schools, A school may
check ks batch nurmber in its online account in the PEAC wobehs.

10
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4. For the OHSP, given the imeguiar snryjenroliment dales of graniees inio the program, only those

gramiess biled by participating schools by the August 15 deadline for submission of the Biling
Statements shall be considerad for payment for that school year. Deadline for submission of OHSP
biling staterments shall be on Decamber 15, 2016. Billing stalements for OHSP granises shall be made

saparats from that for reguiar ESC grantees,

K. Payment of Grants to Official School Land Bank Accounts

1.

The DepEd shall credit %o the schoos’ Land Bank of the Philppines {LBP} accounts, the payment of the
ESC and TSS grants. This bank account must be in the official name of the school. In ne cese shal
paymani be made directly 10 8 parson.

Once schools receive payment of subsidies, they must issue an official recaipt to the DepEd Central
Offce and submit this 10 the PEAC RS. The PEAC RS shal forward the receipis % the PEAC National
Secratariat, which in tum, shall forward these % DepEd Central Office Accounting Division, Fallure of
schools 1o issue official receipts shall cause the withholding of the following year's grant payments.
Overpayment 10 a achoot due 10 errors and mistakes in the ESC Billing Statemants shall be refundad by
the achaol only through check payment issued to the DepEd Centrat Office. The chacks shalt be
submitied to the concerned PEAC RPCom, who shell acknowledge receipt of the checks and shal
forward the same 1o the PEAC National Secretariat for consolidation and submission 1o the DepEd
Central Office Accounting Division. Official receipts lssued by the DepEd for clearsd chack refunds shall
be tumed over to the PEAC National Sacretariat for defivery to the schools concamed. Falure by the
school f0 do s0 shal cause, among others, the suspension of the schools admission of new ESC
gronines.

V. Teacher Salary Subsidy (TSS)
The foliowing guidefines are issued 10 ensure the smooth implementation of the grant of then Teacher Salary

Subsidy:

A. Coverage and Amount of Teacher Salary Subsidy

1.

In support of Section 14 of RA 8545, a Teachers' Salary Subsidy Fund was established by the DepEd
0 gramt salary subsidy 1o teachers in privats secondary schools participating in the ESC program of
GASTPE, provided that they meet all the following criteria:
a) Teachers teaching ESC grantees of an ESC-participating schoo! & minimum of 180 minutes per
woak;,
b) LET passers that were issuad lcenses by the Professional Reguistion Commission (PRC) on or
before August 15, 2016 s evidenced bry;
(1) Photocopy of tatest issusd PRC icenss;
(2) Photocopy of LET Cartificate of Rating
Non-teaching stalf are not entitind 1o the salary subsidy.
The amount of salery subsidy to qualifed isachers shall be Eighisen Thousand Pesos (PhpP16, 000)
per teacher per year, subject % adjustments by the SAC.
Teachers, who have resigned Or retirad from the service al the time of payment of the TSS dus o
health reasons and in accordance with school regulations, shall ikewice be entitied 1o payment of the
salary subsidy proportionate 10 actusl services rendered. Unexpended subsidies must be returned 1o
the DepEd and are N0t transferable 10 teachers not Isted among those biled by the achool for the
schoot year, See Section IV.H.3 on how 10 rstusn funds o the DepEd.

1
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The DepEd or PEAC Secretariat reserves the right 1o verlfy the PRC iicenses of leachers listed by
participating schools 1o claim the TSS. Any faise cleime shall subject 1he achool 0 a suspension of s
entire 7SS program support.

B. Procedure for paying TSS of Participating Privaie Schools

1.

Schools shali submit to the PEAC RS, siong with their ESC Bllling Stalements, a form indicating ity
certifind list of Scensed \sachers and their PRC Icense numbaers and other related information. The List
of TSS Teachers may be downioaded and prinied in the ESC IMS under "Print TSS Biling and List"
link,

Upon receipt of the Teachers' Salary Subsidy payment, the head of the participating school shak
prepare a peyroll in five {5) coples, consisting of the following:

a) Name: of TSS recipients;

b) Comesponding PRC licensa rumber,

¢) Amount received; and

d) Sigheture of recipients

The school payrol must bear the signahwes of Xs authorized officials and the head of the facully
organzation, or its squivalent, in said school. The payrol shal be submitted the following school year
during submission of TSS Bifing Staternents 10 the PEAC RS. A copy of the Schon! Payvoll form may
be downloaded in the ESC IMS under the Downloads link,

in case there is no faculty organization operating in the ESC participating privaie secondary school, the
teachers whose names appear in the payroll prepared by school authorities shall elect an official
representative who shall then witness the grant of TSS to qualified teachers.

Non-compiiance with these guidelines by ESC participating schools shall be subject io sanclions that
may include the withholding of the subsidy.

The DepEd Schools Division Ofice is tasked to monlior the smooth implementation of the TSS under
the ESC Program and to report immedialely o the DepEd Regional Ofice, o Central Office, al
viclations, I any, that have besn committed by ESC participating private schools.

V. Grounds for Penallies, Suspension and Termination of School Parficipation
A. Faisification of data or indocotion in any of the xogram forms and relaled attachments.
The penalty for this shait be 8 minimum suspension of one {1) year whereby the school shall not be allowed
to recrukt freshman grantoes.

B. Padding and/or inclusion of “ghost studenis” and unqualified teachers and/or “ghost tachers® in the kst of
biled ESC grantses and TSS teacher-beneficiarios that are discoversd during @ singulsr or joint PEAC
Secretariat and DepEd fialkd audit {monikring) of the school

This refers to any of the following:

1.

For ESC Grantees:

a) A significant number of graniees billed by the school that are abeent during a field audit
{monitoring) visit of the school whose axistence cannot be satisiackorly explained and supporied
by school officials;

b) Grantees bilied under a spacific school casnpus or unk and delvery mode, 8.g. regulsr, night high
achooi, eic. for which a certification rating has been issusd but who are actually atiending classes
in & different school campus or unk or delivery mode,

12
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¢) Grantess Bsted as “envollod” but who have not been atiending clasess since the opening of
clagses;
d) Granteos double-isted under the ESC program.
2. For TSS Baneficiaries:
8) A significant number of teachers billked by the school that are not qualified recipients of the TSS;
b) Teachers billed by the schoo! whote exisience as @ tsacher in the school is not evidenced by
reguler documents at the school.
The penalty for this shall be the retum of funds b the DepEd squivaient I the amounts dus for the "ghost
studerts” and/or “ghost teachers” Marntifies and the fermination of schoel perticipation in the ESC program.

. Charging grantess in excess of the school's tulion and other standard and non-standard feps.

The penaity shall be a documentod retum of the excess funds charged by 6 school and a 50% dizcount on
oy TSF differontial the grandes has t pey the school the following school yer.

. A yelention rate on the total number of Grade 7 ESC grantees below 80% except for reasons due b force

majpure (8.g. calamities, armed confict). Relention rate in Grade 7 refers 0 the number of Grade 7
grantees of the previous school year that are qualified grantoes in Grade 8 of the cument school year,
Detaerrination of retention rates shall begin In SY 2016-2017 and panalies shell apply on SY 2017-2018.

The penalty shall be the appication of the percentage retention rate on iotal Grade 7 siot allocation. The
penakty shall spply in the next school year,

For example, if the ratention rate for SY 2016-2017 in Grade 7 is 75% and the total allocation is 100 slols
(Pxed, incentive, additionsl, less other penalties) in SY2017-2018, the final allocation for SY 2017-2018 shal
be 75 Grade 7 siots. Determination of penalios shall be rounded down: 0 the neerest whole number,

Refusal to release transfer credeniials to grantess that opt & transfer 1 other schools.

The penally shall be a reduction in the jotal freshman siot allocation of the schoal by the number of grantess
fiected.

. Requiring ¥angierring gramees 1o pay for unatiended school yoass.

The panaly shakk be 3 reduction in the total freshman siot allocation by the number of affecied grankees.

. Schools with unresoived ownership disputes filad in court.

Once an cwnership dispute &5 ostablishad through receipt of documenis supporting such or when the
agverss perty makes a claim over the grants neceived by the achool, the schools pariicipation in the

programs shall be suspended.

Payment for continuing grantees of the school shall be made only upon the written andorsement of the
DepEd Ragional Office after consulting its Legal UniL

. Schoois unduly withholding TSS payments i qualified icensed teachers.

Sanctions may include a possible suspension of the TSS program of the school.
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. Schools which fall two consecutive re-certification visits an considered terminated from the program.

J.  Schools which do not comply with procedural requirements as reporied by the Monitoring Units 8nd the
PEAC National and Regional Secretarisis are given a writien waming. Should thease violations be repeated,
the school shall be penalized with a reduction of freshman siot sflocation and a poasible suspension for a
minimum of one (1) year,

Vii. Contact Numbers and Addresses
A Inquires reganding GASTPE a the DepEd may be sent to the following contact nusmbers and addresecs:
For biliing concerns: DepEd Accounting Division
(02) 833-7961 and 633
JEae LU Y DO

IR ',

For all other program concerns: Depld Action Conter
{02) 636- 1663

{02) 633. 1542

{0018) 4560027

B. The PEAC National Secrelariat may be reached at the following cortact numbers and adidress:

PEAC Nalional Secretariat (Main Office-Makati)
{02) 645-0189 (Trunk Ling)
Websie: www fa0e.0c ph

ESC 148
{02) 845-0169 koc. 131 to 133, 135
{0917) 5013273

ESC Cortification
{02) 8450100 loc. 160 o 162
{02) 832-5837

ESC INSET
(02) 845-0169 log. 140 to 141
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