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June 2, 2016

DIVISION MEMORANDUM
No. 226 s.2016

SUBMISSION OF SCHOOL & DISTRICT HUMAN RESOURCE AND INFORMATION SYSTEM {HRIS)
COORDINATORS .

To:  District Supervisors/District In-Charge
Public and Private Elementary and Secondary School Heads
All Others Concerned

1. To facilitate proper consolidating and updating of HRIS in the Districts. PSDSs/DICs and School Heads
are hereby directed to designate HRIS Coordinators respectively.

2. Designated School HRIS Coordinator should take charge in updating the School HRIS, while
Designated District HRIS Coordinator should take charge of the District HRIS.

3. Designated School HRIS Coordinators must submit their data to the designated District HRIS

Coordinator who shall then fill up the attached form and email to depednegor.hrid@gmail.com on
or before June 10, 2016.

4, For compliance.
LELANIET. CABRERA, CESE
Assistant Schobls Division Superintendent
Officgr In-Charge
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HRIS COORDINATORS

DISTRICT COORDINATOR
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