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TEACHERS’ PREPARATION OF LESSON PLANS/DAILY LESSON LOGS

To : Division Education Program Supervisors/Division Coordinators
Public Schools District Supervisors/District In-Charge
Public Elementary & Secondary School Heads
Elementary & Secondary Teachers
All Cthers Concemed

1. Lesson planning is an important component of effective teaching and learning process
and it is also one way to enhance the expertise of teachers in employing successful strategies in the
classroom.

2. Lesson plans do not only communicate to learners what they will learn and how they will
be assessed, but these also help teachers organize content, materials, time and instructional
strategies.

3. On this premise, all teachers are therefore reminded that part of the eight hours they are
mandated to stay in the school campus is the preparation of the lesson plans or Daily Lesson Log.

4. Teachers are given the elbow room to decide on the kind of plan to prepare.

5. Teachers may have the following options in preparing the lesson for the day:

a. 5 partlesson plan where objectives, subject matter, procedures, assessment and
assignment are reflected;

b. iPlan as initiated before by Region VI (detailed)
Daily Lesson Log (please see attached template)

6. Regardless of the format used, it is strongly urged that teachers must have the hard

copies of the Lesson Plans in their custody every day.
7. School Heads must regularly check the plans and must see to it that both they (SHs) and

the teachers have the copies also of the Curriculum Guides.

LELANIE T. CABRERA, CESE
Asst. Schools|Division Superintendent
Officer In-Charge ?.
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THEME: What do | want to learn and how can | learn about it?
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1. How is the KWL Ghart used?

2. When have you used the KWL chart before?
How was it used?

What are its parig?

3
4. What are the uses of its partg?

interest and writes them in
their notebook,

only have a maximum of five
members. Leamers who find
themselves alone may choose
another topic/sit with a group with a
related topic.

(15 minutes)

Groups discuss what they know
ahout their topic of interest, They
show each other the graphic
organizers they made the previous
session and explain its content,

“ei o) Teacher elicits background knowledge from leamers, 3. Purpose of Each Part
7w | Teacher asks: What are the graphic organizers that you {2 minutes)
.. know which can be used to do the following {Analysis, Leam - :
: o : . ers take out their list of topies of
Writing, Reading Comprehension, ete?} inferest and review them, They are
. then asked to choose the topic they
Class discusses aach and its purpose, are most interested in.
2| Sample matrix:
. Add
ckimng
. . " Reading -
Purpose: Analysis Writitig comprehension ﬁﬂ.ﬂn
ther
Piposes
Venn Pre- SQaR
{omparigon | Writing
tasks
Cragh Flowchat | Ouline | KWL (What 1
Know, Whal b
organizersy | Icess) imﬂf_,._n Know,
study What |
strategles Learned) Chart
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ather graphic
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2} Class foctses on the KWL Chart, 1. Teacher presents a list of Learners that chose the same topic Review the questions your group
e topics for the subject. are grouped together. They are has formuiated,
| Teacher asks: 2. Leamer selects topics of asked to sit together. Groups should

Groups discuss: How will your
questions benefil your class?

= {20 minutes)
“1 Teacher gives a topic and dass fiils up a KWL chart.

-] Class discusses steps as they fill up the chart.
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Session 1

Session 2
{40 minutes)
(What | Know}
Using the graphic organizers
leamed, Jeamers illustrate what
they know about the topics.
1 They can use as many applicable
graphic organizers possible for
every fopic.

Session 3
(33 mirtes}
{What | Want to Know)
With their groups, leamers answer
the following;
1. What questions do you have
about the topic?
2. In what ways can you find
answers to these questions?
The group lists and discusses their
questions and design ways/steps to
answer them,

Session 4
Group Presentation
{15 mimutes)
Each group prepares for the
preserdation (Groups can opt to
use manila paper, powerpoint
presentation, etc, for their
presentation.} showing their
queslions and ways/steps in
which they can do to answer
them,

(30 minutes)

Each of the groups will present
their utputs {questions and ways
on how ta find answers) ta the
class,

During prasentation, members of
other groups try to write down
possible comments or
suggestions to the preseniing
group.

Peers can give faedback during
presentation. The pragenting
group can then revise their output
based on the dass feedback,

Teachers can use the input from
the class to further pfan for the

1st Quarter's Performange Task
or Class Project and its timetine.
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