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DIVISION MEMORANDUM
No. 364 s 2016

DISSEMINATION OF DEPED MEMORANDUM NQO. 62, 8. 2016 ENTITLED
“CHANGE IN DEPED MEMORANDUM NO. 381 §. 2007”
(Guidelines on the Issuance of Certification, authentication and Verification
(CAV)Of Elementary and Secondary Education Diploma, Official
Transcript of Records, and Other School Records)

70: District Supervisors/District In-Charge
FPublic Elementary and Secondary School Headys
All Others Concerned

I Attached is Regional Memorandum No. 68, s. 2016 entitled “Dissemination of DepEd
Memorandum No. 62, 5. 2016 entitled “Change in DepEd Memorandum No. 381 s. 2007,
(Guidelines on the Issuance of Certification, Authentication and Verification (CAV) of
Elementary and Secondary Education Diploma, Official Transcript of Records, and Other
School Records) for the information and guidance of all concerned.

2. For details, see attached communication and enclosure.

LELANIE|T. CABRERA, CESE
Assistant Schools Division Superintendent
Officgr In-Charge
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DISSEMINATION OF DEPED MEMORANDUM NO. 62, S. 2016 ENTITLED “CHANGE IN
DEPED MEMORANDUM NO. 381 85,2007
(Guidelines on the Issuance of Certification, Authentication and Verification (CAV) of
Elementary and Secondary Education Diploma, Official Transcript
of Records, and Other School Records)

To : Schools Division Superintendents
Public Elementary and Secondary School Heads
All Others Concerned

1. Attached is a copy of DepEd Memorandum No. 62, s. 2016 dated April 13, 2016
entitled “Change in DepEd Memorandum No. 381 s, 2007” { Guidelines on the
Issuance of Certification, Authentication and Verification { CAV) of Elementary and
Secondary Education Diploma, Official Transcript of Records and Other School
Records) for the information and guidance of all concerned.

2. The enclosed DFA Form No. DFA-OCA-A-03 entitled Claim Stub for DFA
Authentication will be used by the applicants who wish to have their DepEd
Certifications of Authentication { CAV) of their respective elementary and secondary
education certificate/diploma, official transcript of records, and other school
records to be authenticated by DFA.

3. Immediate dissemination of this memorandum is desired.

G'insn'r T. SADSAD
Director 11l

DepEd-NIR Office, West City Elementary School Cympus, Dumaguete City, 6200

TEL: (035) 422 6227 / E-MAIL: depednir@gmail.com
£B: facebook.com/depednir / WEB: depednir.weebly.com



13 APR 2018

DepEd MEMORANDUM
No. §2 .s. 2016

CHANGE IN DEFED MEMORANDUM NO, 381, 8. 2007
(Guidelines on the [8suance of Certification, Authentication and Verification (CAV)
of Elementary and Secondary Education Diploma, Official Transcript
of Records, and Other School Records)

Fo: Regional Directors
Schoola Division Superintendents
Public Elementary and Secondary Schools Heads
All Others Concerned

For the information and guidance of all concerned, the Department of Foreign
Aﬂ'mrs {DFA} requests all applicants wishing to have their Department of Education
(DepEd) Certifications of Authentication and Verification (CAV) of their respective
clementary and secondary education certificate/diploma, official transcripts of
records, and other school records to be authenticated by DFA using the enclosed DFA
Form No. DFA-OCA-A-03 entitled Claim Stub for DFA Authentication.

2. The first portion of the box below must be filled out by DepEd, while the
second portion must be filled out by the applicant or his/ her representative.

I DFA-OCA-A-03 Cisim Stub for DFA Authentication
) { Name of Agency: DiA ReJease on:
Type of Document: Control No.:
Name of Applicant:
2 Surname First Name Middle Name
Home Address:
Contact Nos.: | Emait Address:

3. The provisions in DepEd Memorandum No. 381, s, 2007 entitled Guidelines on
the Issuance of Certification of Authentication and Verification (CAV) of the Elementary
and Secondary Education Diploma, Official Transcript of Records, and Other School
Records shall remain, except for DFA Claim Stub contained in Annex F, which shall
be replaced by the enclosed DFA Form No. DFA-OCA-A-03.

4, Immediate dissemination of this Memorandurm is de

DepEd Compiex, Meraico Avenue, Pasig City 1600 ﬁ 633-T208/633-7226/632-1361 ‘636-48?6 /637-6209 4 m.aepod.éwph
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Encl.:
As stated

Reference:
DepEd Memorandum No. 381, s. 2007

To be indicated in the Perpetual Index
under the following subjecta:

AUTHENTICATION

DIPLOMA

FORMS

LEARNERS

RECORDS

SCHOOLS

STRAND: Governance and Operation

0129-Mxrch 18, 2016/22




(Enclosure to DepEd Memorandum No. 62, 5. 2016)

OFACCAAS (] Claim Stub for DFA Authentication
| Name of Agency: DFA Relssse on:
Type of Document: Control No.:
Name of Applicant: — —_—
Surname Firat Name Middls Nane
Haome Address: .
Contact Nos.: [ Email address:
Nots:

= DFA Aulhentication fee of Php 100/docurnant o be pald upon daiming the document's st DFA- Authentication Diice

Diacialmer:
1. Doocunents may be relaesed cn 2w scheduled dats of reiease provided thet i hes been fareanded by the Agency i DFA st isast fowr {4} working

days prios the scheduled tets of relaess,
2. Inthe svent of deleyed delivery. documaent will only be released by the DFA onos recaived from the Agency.
A Al unciaimed doasmenia wl be daponed of afer Bree (3) wonthe Fom the scheduled dets of releass,

This portion must ba Blled out upon receipt of PGA Document

* This form, when duly-sigred and dated, shall constinse proof of ownership or possession of the doouments submitted for
authertication end confirma the veracily of the information provided.

*  Tolal No. of Documants Sor Authentication:

[

Apphcent/Reprasontetv’s Dwte Pacaiving Procsssor
Sigratare ovar Printed Name

This portion must be filled out upon receipt of DFA Authenticeted Docurment

1. The signature on the space below indicates the applicant's confirmation of the accuracy of the enines contained on the DFA
Authentication Cacificate.

2. Request for comeciion of endies on DFA Authentication Cerdicaiet must be brought io the atiention of the Authenticalion Pending
and Correction Unit within 24 hours upor recaipt of Authenticated Document.

3. Requesi for cormections made beyond 24 houm shall be charged with cormeaponding authenticetion foe.

Relaasing Fersonhed Appiicant/Reprassntative’s Data
Signature over Prinked Name

Autherntication concerm or suggestions? Fraess M up obr Clisnt Faedback Form or Tall 102) B34-4000 loc 210N 2288 pmal: sulherticelion vericalionlidia gov. ph

DFA-OCA-AEL Ea) Clalm Stub for DFA Authentication

| Namé of Agency: OFA Relaass on:

Type of Document: Controi No.:

Namae of Applicant: —— —
Sumame First Name Middle Name

| Homs Address: ———

Contact Nos.: [ Emedi address:

Hols:
«  DFA Authendcation fee of Prp100/document 10 be peid upon ciaiming the documentis at DFA- Authentication Office

Disclaiman;
1. Docurnents may be released on the schaduled dete of jwissse provided that ikt has baen Krwarded by ihe Agancy 10 DFA st least four (4) working

days prior iha scheduled dale of Peblcke,
2. inthe swvent of delayed delivery, tacument i only be released by the DFA once received from the Agency.
3. Al uncigimed docisments will be Sepoesd of sl three {3) monthe from the schaduisd date of relesds.

This portion must ba Alled out upon receipt of PGA Docutrent

* This formn, when duly-signed and dated, shall constitute proof of ownanshio or posssasion of the documents submiited for
authentication and confiems the veracily of the information provided.
s Totsl Na. of Documents Jor Authenfication:

Applicant/Repressristive’s Daite Racalving Processor
Signatuse over Printad Nerne
mmmummmwuwamnum
The signate on the space below indicates the applicant's confirmation of the accuracy of the eniriea contsined on the DFA
Cartificsie.

Authentication

2. Reguest for cormection of sniries on DFA Aytherdication Ceriificatns must be brought 1o the attention of the Authenticetion Pending
and Correction Unit within: 24 hours Upon receipt of Authenticatad Documant.

3. Raquest for cotreclions made beyond 24 hours shall be charped with comeaponding sudhenticstion fee.

Releasing Parsonniel Applicant/Represeaive’s Date
over Prinded Neme

Signeture
Authwrdication cancams o Jggmtiors? Preess B up oor Client Feedback Form or Call (32) 8M=-4000 loc 210062288 aral: slthoniicalion verficationfiee.gov.ph



