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Division Memorandum 
No. 	s 2016 

To 	All Concerned Public District Supervisors 
All Concerned Elementary and Secondary School Heads 
All Concerned School ICT Coordinators 
All Concerned School Property Custodians 
COA Representatives 

Subject: 	"DEPED COMPUTERIZATION PROGRAM (DCP) BATCH 26 and 27 

Cluster Orientation Training Workshop" 

Date : 	March 8, 2016 

Pursuant to Regional Memorandum No. 0127 from Regional Director Juliet A. 
Jeruta, Director III of Region VII, with attached letter from Redoot Imaging 
Philippines Inc., the supplier of the DCP Computer Packages for Batch 26 and 27, 
this Office announces the Division-Level Cluster Orientation and Training 
Workshop for the aforementioned recipient schools that will be conducted on 
March 14 -17, 2016. 

2. The DCP recipient schools are clustered into three (3). Clusters 1 and 2 are advised 
to attend a two-day training workshop on March 14-15 while the training of the 
schools under cluster 3 is on March 16-17, 2016. For the designated venues, see 
attached List of Schools per cluster. 

3. Three (3) representatives per school with officially-issued DepEd Identification 
Cards (required) shall attend the training workshop namely the: a) School Head 
b) School ICT Coordinator c) School Property Custodian. In the event of absence 
or non-attendance in the following scenarios enumerated below, the said school 
need to provide the necessary letters as prescribed herewith: 
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Scenario 1: In the absence of one (1) or any among the three (3) personnel 
enumerated above, a letter of explanation will be required from the personnel that 
is absent, indicating a) reason for being absent and b) the nominated proxy that 
will be attending on his behalf. This letter should be brought by the proxy to the 
Cluster Training session. 

Scenario 2 If the School Head is the same person as the Property Custodian! 
ICT Coordinator, a letter coming from the School Head indicating that he/she is 
also designated as Property Custodian! ICT Coordinator of the school. This letter 
should be presented to the venue as he/she register. 

4. Bring a copy of the duly signed and accomplished DCP School Readiness Checklist 
Form. 

S. Meals will be provided by RedDot Imaging Philippines Inc., while transportation 
and other incidental expenses will be charged to school MODE funds subject to 
usual accounting and auditing rules and regulations. 

6. Immediate dissemination and compliance to this memorandum is hereby desired. 

LEI RERA, CESE 
Asst. Sc 	Is Division Superintendent k  
Officer- In -Charge 















SCHOOL READINESS CHECKLIST 
DepEd Computerization Program 4ED 

SCHOOL ID: 	NAME OF SCHOOL:  
Classification (if 'w9%entp&. OeGk 

	

0 Main 	13 Annex 	D Annex A 	D Annex B 
ci Campus A O Campus s O Campus C 

Region: ___ Province: 	District: 	City/Municipality: 
DMsion: 	Superintendent:  
Name of Pnncipat/Sctix Head:  
Contact No./Cellphone No.: --   E-mail:  
Name of Computer Laboratory In-Charge: 
Contact No/Cel iphone No.:  
Tel. No. (of the school): 	Fax No. 	_____ 	E-mail:  

In compliance 10 04t/ Memo No. 280, series of 2011, Ike scttx,l's ,athiess for die DCP shall be assessed by 
die DA'Ski,n icr COor 	accvrding to the tb/bw)g afte'm. Fkase Ack appr 	bar. 

	

Criteria 	 Yes No 	 Remarks 

1, Multi-media Classroom 	 0 	o 
2. Computer Tables 	 0 	0  

3. Windows and Doors with irongrills 	 a 	a  
4. Proper electrical wirings and cutlets duly certified 

by the Municipal/Oty Electrician 

5. Prosion of adequate security mechanisms 	C 	c  

6. School Inspectorate team Were organized 	 o 	a 
7. 5O pieces mono chairs 	 0 	0  

S. At least 2 units of stand fan 	 D 	a 
9. Sufficient e4ectici lighting 	 a 	o 

Based on the assessment above, the school is: 

	

Ready 	D 	All criteria (1-9) were satisfactorily met 

Partially R 	
Criteria 1-6 were met but criteria 7-9 are to be emptied 

0 	with prior to the installation ofequipment 

	

Not Ready 	o 	At least one Of critical 1-6 is not met 

RECOIl ME N 0*110*IS 

Assessed by 	 Concurred by 

(Name and signs/urn of DisUtt Sqoenta) 	 (Name and stiMtwe  of Sc/wi Head) 

Evaluated by. 

REMYLIN V. GAO-GAO 
IMormcUon Technology Officer - 



RZPVBUWA NC PUIflNAS 

9 
 • 
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DEPARTMENT OF EDUCATION 

REHIYON VU, GJTNM4G VISAYAS 
REGION VU, CENTRAL VISAVAS 

Sudlou, Lahng, CS. City 

No.0123 ,s.2016 

Red Dot DP cluster Training 

IL. 

1. In relation to the DepEd Computerization Program, Red Dot Imaging Philippines, Inc. (Supplier of 

DCP Batches 24,26-28) will conduct a face-to-face training to the following personnel of 

recipient sthools 

a. School Head 

b. Property Custodian 

c. ICr School Coordinator 

2. Training will be done in clusters (refer to attached spreadsheet for the list). Division ITOs ale 

required to facilitate the training of the schools under their respective division. 
/ 

3. Division liD of the host venue together with the host school personnel must ensure training 

necessities are prepared and ready before the actual training. Please refer to the attached letter 4 
from Red Dot on the list of requirements. 

'V 

4. Red Dot will provide for the meals but transportation and other Incidental expense 

participants will be chargeable to thcal/School/DMsion MOOS funds subject to tK usS 

accounting and auditing rules and regulations. 

5. Participants are required to bring their fully accomplished School Readiness Checklist. 

6. Immediate and wide dissemination of this memorandum is desired. 

Director Ill 

OffIce r-In-C ha ri4 

PluM IbnI A.te Th.ffTAO% 

IW.naDhbM., let Nct:(031)2%-2375; 2S34%!4l4-132l 

"(fl 2015: 3rai.,asas ug P..  t..raaQ .&i&al" 



RecJOot 
!nging Phlhppines Inc 

IBJY-Zs Eva  Conpnzsas St. S*IOpaICC HaSh 
TeLl! 734-fl03/7a4.7?Or TeiexS23-8Z14 

February 26, 2016 

DR. 3ULIETA. 3ERUYAI  CESO V 
Director 111 010' Regional Director 
Division of CEBU 

Thwtwh: a Johnw,'fkt 
JTtWFcerI 	 Vff  

RE: 'Supply, Delivery, Xnstalkticn, Conflguntton, Testing, 
Commissicuing, Training and Maintenance of E-classroom 

for 1,908 Pifllc Elemaitary Sdiads (Be" 24 Luzon) 
for the DepEd under BAC2PB 14-214w 

SS I Madam: 

Greetingsl  

The undersigned, rresent1ng RedDot Imaging Philippines Inc. under joint 
venture with Shenzhtn tiasee Computer Co., Ltd. / Cbtaa Great Wall Cernptster 
Shenzhen Co. Ltd., being awarded the contact for the above-captioned pmject. would 
We to Inform you of the DMon4eveI Ouster Training that wifi be conducted Involving 
the Mowing DepEd Computerization Program (OCP) recipient schools, as per the Net I 
schedule, attached, hereto, as Annex 'A,' and made an Integral part of this document. 

The aforesaid undeitdng Is being conducted in comp4tance with the face-to-face 
training requirements of the above-capttoned project, duly approved, beforehand, by 
the Tethnical Service, Department of Education Central Office, a copy ptwhich is 
attached, herewith, as Amex 'B,' and made an integral part of this intumnt. 

In this regard, we would appreciate it very much If you could promptly assist t 

with the fc&wlng, to wit: 

1. Coordinate the said Qt Training with at the perwat wmrma4 more 
partictiarly the hosting venue perrnnel aid the training partIdpwts, 
composed of three (3) representatives from the DCP recipient school. 
namely: 
1.1 Sdiool Head 
1.2 Property Qistoihaai 
2.3 ICY Officer 
with officially-issued DopEd Identification Cards (reqiired). In the event of 
absence or non-attendance in the fdbwaV scenarios enumerated below, the 



si't' I 

Cn._st 2: in the absence of (1) one or any among the 3 (fine) 
pasonnel enumerated above, a Letter of ecpSauon (excuse IdXt) will be 
required from the personnel that is as&Z Indicating: a) ,m for Miv 
absent and A) the nomft'at& pm' that nW be atnttg on Nc bs'S 
This letter should be brought by the proxy to the ClusterflaMWg session to 
be able to be accepted. 

Small 2a If the Sthool Heed Is the same person (one and the same) as 
the Property Qiswdiaqicr officer, a letter coming from the School Head 
indicating that he/the is also the designated Property CuSbxIiaVICT officer 
for that school. This teflgr S'iould be presented to the venue at time of 

2. Prepare the Division-Level Training necessities, such as suitably-sized tables 
for the eql$M.lt to be set-up, and ample number of chabs for the training 
participants at the venue of the me; 

3. Help secure, overnight, all the equipment to be used for the aforesaid 
training, at the training venue, which would be held for two (2) consecutive 
days, as per the contract requirements of the said project; and 

4. Request to allow fir the provision ftr an overnight stay for three (3) to The 
(5) of our Ccnany ReprielentatIves at the baistg venue for practicality and 
convenience skirt the framing duration would be for two (2) days. 

We would dso like to request that we be advised of the sctcdmath'7ess sbbis 
of each and every DC? recipient school, under your Jurisdiction. 

LLL'1 I L t 	iT 'fli,tl 
	ittE p. lTp.ltz1l?,: 

Respectfully 7$. 

RAQUE J'?'ROSARIO  
Supplier's Pifojei2  Coordinator 
DcP Projectliatdi 24, 26, 27 &28 


