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Division Memorandum

No. _ Y46 . 52016

To: Ali Concemed Division Personnel
All Concerned School Heads
All Concerned ICT Coordinators
All Concerned Microsoft Ambassadors

From: LELANIE T. CABRERA, CESE
Asst. Schools Division Superintendent
Officer -Ip- Charge
Sﬁ'll o

Subject: GRANTING SERVICE CREDITS/COMPENSATORY TIME OFF (CTO)
FOR THOSE WHO SERVED AS TRAINERS/FACILITATORS OF THE
DCP UPDATE AND ICT LITERACY TRAINING WORKSHOP

Date: August 22, 2016

1. Attached is the list of the members of the Training Team on the conduct of the
6 days DCP Update and ICT Literacy Training Workshop last August 1-6, 2016.

2. The said Trainers/ Facilitators are entitled Service Credits/ CTO on the following
dates:
a. July 31, 2016 — Pre-implementation (Preparation and sorting of Training
Materials for 432 participants - Sunday).
b. August 6, 2016 — Last day of the training and Closing Program in the
afternoon (Saturday).
c. August 7, 2016 — Post implementation (Sunday)

3. Submit the accomplished Form 48 at the Division ICT Service Unit.

4. For your information and guidance.
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TO: REMYLIN V. GAO-GAO
ITO-1, DIVISION OFFICE

MELCHOR DUENAS
PDO II-LRMDS, DIVISION OFFICE

JOSEPH R. GEMINA
PO II-DRRM, DIVISION OFFICE

REGINA CLARINA E. EMPESO
EPS II-M & E, DIVISION OFFICE

CHRIS ANGELQO EMPESO
ICT UNIT, DIVISION OFFICE

ALFREDO L. TICON, JR.
ICT UNIT, DIVISION OFFICE

LOUELYN M. LAJOT, CASIANO P. NAPIGKIT NHS3
LOLITA R. TUBALLA, SIATON NHS

RUTH MARIE B. ELTANAL, SANTIAGO DELMO MHS
PILITA RAMIREZ, JOSE MARIE TOCSIN MHS
GODFREY R. CALBOG, SAN JOSE PCHS

AYVIS A. CALINGACION, AYUNGON SCIENCE HS

PURPOSE To attend a conference in preparation for the DCP Update and
ICT Literacy Training Workshop

DATE OF TRAVEL July 26, 2016

VENUE Division Conference Room, 2" floor

ALLOWED/ CHARGED TO: (DCP funds/ School MOQE/ local funds subject to the usual
accounting and auditing rules and regulations})

: Registration/ Transportation and other incidental expenses

: Transportation

: Per Diems

v : Transportation/ per diem & other incidental expenses

LELANIE T. CABRERA, CESE
Asst. Schodls Division Superintendent
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