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Capitol Area, Dumaguete City 

MEMORANDUM 

TO 	 Public Schools District Supervisor! In- Charge 
School Heads 
SBM Coordinators 

SUBJECT: 	SBM GRANT FY 2014: SUBMISSION OF LIQUIDATION 
REPORTS AND IMPLEMENTATION OF ZERO UNLIQUIDATEI) 
SEM FUNDS FOR FEBRUARY, 2016 

DATE 	 February 15,2016 

1. This is to inform all concerned school heads regarding the Implementation of the Zero 
Unliquidated SBM Funds for FY 2014 to this division. All recipient schools of the SBM 
Grant is hereby required to filly liquidate their respective grant amount received not later 
than February 26, 2015. 

2. Attached herewith is the list of recipient schools who have not yet liquidated their grant 
amount. 

3. Moreover, upon submission of the Liquidation Report, kindly furnish this office a copy of 
your Cash Disbursement Register duly signed by the Accounting Officer and send the soft 
copy (scanned) to 	prrnande•irnaiicorn. 

4. Failure to liquidate cash advances within the prescribed period is a violation of policy 
guidelines on liquidation of cash advances and implies omission or refusal of the official 
or employee concerned to perform legal duties. Gross Neglect of Duty is penalized with 
dismissal from service with accessory penalties of forfeiture of retirement benefits, 
perpetual disqualification from holding public office, cancellation of civil service 
eligibility, and prohibition from taking civil service exams (CSC Resolution No. 04-0676 
dated June 17, 2004). 

5. For your information and guidance. 

LELANLE T. 	CESE 
Asst. Schools Division Superintendent 

Officer In Charge 
0011 IJI -  

LTC/rbp/dcfalrcee 

1 6FibWS 




