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Memorandum: 

To 	 All Schools District Supervisors 

From 	 LELANIE T. CABRERA, CESE 
Officer-In-Charge 
Office of the Schools Division Superintendent 

Subject 	a 	SUBMISSION OF COPIES OF OWNERSHIP TITLES OF PUBLIC 
ELEMENTARY AND SECONDARY SCHOOLS. 

Date 	 APRIL 29, 2016 

1. The DepEd Central Office through the office of the Undersecretary for Legal and Legislative 
Affairs, Site Tilling office is requiring all public elementary and secondary schools nationwide to 
submit certified true copies of ownership titles, which include Survey Plans and Cadastral Maps 
of all sites. These ownership of titles may either be under the following: 

a. Transfer Certificates of Title (TCT) 
b. Original Certificates of Title (OCT) 
c. Special Patents 
d. Presidential Proclamations 
e. Tax Declaration 
I. Deed of Donations (DOD) 
g. Deed of Absolute Sale 
h. Usufruct Agreement (UA) 
i. Expropriation and 

j. Other similar documents 

2. District Offices shall gather all documents by school and shall forward the same to the 
Division Office on or before May 4, 2016. 

3. Attached is the numbered memorandum from Regional Office. 

4. For your immediate compliance. 

LEL *.CABRERA( 
Officer In-Charge 
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REGIONAL MEMORANDUM 	
C 

No. 94 	s2016 	 :::r 

SUBMISSION OF COPIES OF OWNERSHIP TITLES OF PUBLIC ELEMENTARY 

AND SECONDARY SCHOOLS 

All Schools Division Superintendents 

All Concerned 

1 The DepEd-Central Office through the office of the Undersecretary for Legal and 

Legislative Affairs, Site Titling office is requiring all public elementary and 

secondary schools nationwide to submit certified true copies of ownership titles, 

which include Survey Plans and Cadastral Maps of all school sites. 

2. Division Offices shall gather all documents by school and shall forward the same 

to the regional office on or before April 29, 2016, 

3. Attached is the unnumbered memorandum from Central Office for further 

information, 

4. For immediate Compliance. 

oi- 
SALUS11ANO T. JIMENEZ. CESO VI 

OlC-Assistant Regional Director 

Officer-in-Charge 

DepEd-NIR Office, West City Elementary School Campus. Oumaguete City, 6200 
TEL (035)422 6227 I E-MAIL: deDedniragmailcpm 

FB: facebook.com/depednir /  WEB: depednir.weebly.com  
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MEMORANDUM 
DM-LAISTO-2016-__________ 

TO 	 ALL REGIONAL DIRECTORS 

ATTENTION 	SCHOOI.$ DIVISION SN 

TTY 	

S 

FROM 	 A. ALBERTO T. MUY 

Undersecretary for 1 al and Legislative Affairs 

SUBJECT 	 Submission of Copies of Ownership Titles of Public Elementary 

and Secondary Schools 

DATE 	 04 April 2016 

The Sites Titling Office (Sb) is in the process of improving their database, through the 
digitIzaton of its records, such as ownership titles of all public schools nationwide and other 
substantive documents pertaining to school titling. This initiative is to ensure an efficient and 
effective recording and updating of all documents of titles of public elementary and secondary 
schools nationwide. 

In view of the foregoing, this Office hereby requests for the submission otcertifled true copies 

of ownership titles, which include Survey Plans and Cadastral Maps of all public elementary and 

secondary schools within your area. These ownership of titles may either be under the 
following: 

1. Transfer Certificates of Tale (TCfl; 

2. Original Certificates of fltle (DCI); 

1 Special Patents; 

4. Presidentiai Proclamations; 

5, Tax Declaration; 

6. Deed of Donations (DODs); 

7. Deed of Absolute Sale; 

a. Usufruct Agreements (UA); 

9. Expropriation; and 

to. other similar documents 
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The submissions of these documents are vital in the initial Stage of the digitization project 

considering that the ownership titles of public schools under the custody of STO are merely 

photocopies and mostly unclear and difficult to be read. Please submit clear, legible certified 

true Copies. 

The submission of the certified true copies of the aforementioned documents shari be on or 

before 29 April 2016- 

For clarifications, please contact Ms. Sorayda M. Rangiris of Sites Titling Office at the following 

telephone numbers: 02) 631-8491 and 637-3743 or at email address: 

ayda.rangirisdeped .govph 

For your guidance and compliance. 


